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To: NH SAA TPOC (Training Point of Contact) 
 
Re: Out-of-State Training Request 
 
Date: ______________________ 
 
The person listed below is a member of my organization in good standing and is requesting 
attendance at US DHS-approved training.  
 
Pursuant to NH DOS policy effective January 1, 2011, I certify that: 
 

1. The training is pertinent to their regular day-to-day functions within our organization; 
 
2. They have not attended this or similar training within the previous 36 months; 
 
3. That if this is a train-the-trainer course, that they will not instruct the course in New 

Hampshire until recognized as a trainer by the NH SAA TPOC at the Fire Academy. 
 
 

Student Name: ___________________________________________________ 
 

Agency: _________________________________________________________ 
 

Training Course: __________________________________________________ 
 
 
 
Sincerely, 
 
Name: ______________________________ Signature:  _________________________ 
 
Title: __________________________________________________________________ 
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